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In-Service Prior Approval Request - NSM sponsored events 
 
 
TOPIC:  ___________________________________________DATE: _______________  
 
PRESENTER: __________________________________________________________ 
 
LOCATION:   ___________________________________________________________ 
  

 

BRIEF DESCRIPTION  OF PRESENTATION (Attach copies or other materials to be used when 

applicable): _______________________________________________________________ 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 

REFERRAL SOURCE/FACILITY: ____________________________________________ 

_______________________________________________________________________ 

 

PROPOSED BUDGET (provide a brief description of what the budget will cover) 

_______________________________________________________________________ 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 

EXPECTED NUMBER OF ATTENDEES: _____________________________________ 

 

Approved by: ___________________________________  Date: ____________________________ 

 

Denied by: ____________________________________  Date: ____________________________ 

 

Reason for denial: _______________________________________________________________________ 

______________________________________________________________________________________ 

 

Attach the approval to your expense report.  Keep a copy on file at your location. 
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