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How to Access Your Paystub in UKG

Step 1 – From the homepage in UKG, click the three lines (known as a hamburger) in the upper left 
corner to open the side navigation menu. 

Step 2 – From the side navigation menu, go to myself.  
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Step 3 – Scroll down the menu to the sub section titled Pay.  Click Current Pay Statement to go 
directly to your most recent paystub. From here, you can view, print or download the document. 
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How to Access your Paystub & 
Benefits Summary in UKG

Step 4 / Alternate to step 3 – An alternative option is to select Pay History to access the full list of all 
paycheck history. 
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From this page, you can click on any date to open that individual paystub. You can save or print. You 
can also search by date or date range. 


