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1. From the home page in UltiPro, navigate over to the Menu icon in the upper left corner: 
 

 
 

2. Next, navigate to the Myself tab and then scroll down to select W-2 under the Pay category. This will 
take you directly to the Form W-2 Wage and Tax Statement page.  
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3. From this page, you may print your W-2 by clicking on the hyperlink for 2018. You may also 
change your delivery method from this page by clicking on “Change W-2 Consent Form” under 
the “Things I Can Do” section on the right.  

 

 
 

4. If you decide “Change W-2 Consent Form”, you will make a selection of: 

• Go paperless! I consent to receive my Form W-2 electronically 

• I want to receive a paper copy of my Form W-2 
  

Note:  You may change your elections at any time in UltiPro. 


